STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE
APPROVAL REQUEST

STD. 72 (REV . 2-98) (1) DEPARTMENT, BOARD OR COMMISSION

Department of Consumer Affairs

DIVISION, BUREALN OR OTHER UNIT

Veterinary Medical Board
Submit three copies with three copies of the ADDRESS
Records Retention Schedule, STD. 73. 1420 Howe Avenue, Suite 6, Sacramento, CA 95825
. TO: DEPARTMENT OF GENERAL SERVICES B [0 APPROPRIATE BOX:
D New schedule of records that have never been scheduled. (Compiete boxes 5 - 8.}

OFFICE OF INFORMATION SERVICES

1500 5th Street, Room 116
H [€)] Revising a previous schedule. (Complete boxes 5 - 12.)
Sacramento, CA 95814 (or IMS C-39) . (A new%pproval number will be assfgned )
R _ (4) Amending some pages of a previcus schedule, (Complete boxes 8 - 12.)
(916) 445-2294 or CALNET 485-2294 D {The original approval number will remain in effect.)
(8} SCHEDULE NUMBER (6) SCHEDULE DATE {(7) NUMBER OF PAGES (8Y CUBIC FEET (Total Scheduis)
NEW SCHEDULE .

INFORMATION VM-2 (Rev. 2) May 31, 2001 7 147.85

{!f applicable)

PREVIOUS SCHEDULE (8) SCHEDULE NUMBER(S} {10) APPROVAL NUMBER(S) (11} APPROVAL DATE(S) {12) PAGE NUMBER(S) REVISED

INFORMATION VM-2 (Rev. 1) 78-49 3-29-78 1-4

{If applicabis)

PART |-- AGENCY STATEMENTS

As the program manager (or person authorized to sign for tha program manager) directly responsible for the records listed on
the attached scheadule, | certify that all records are listed, thal | have reviewed the need for the records,(per Seclion 1611 of the
State Administrative Manual) that each retention period is necessary and correct as scheduled, and (for a revised schedule}

that all items on the previous schaedule have been accounted for.

{13) SIGNATURREMANAGER DIRECTLY RESP FOR THE RECORDS (

14) TITLE
Executive Officer

{18) DATE SIGNED
5-31-01

in accordance with Government Code 14755, approval of the attached Records Retention Schedule by the Department of
General Services is hereby requested. Retention periods have been established by this agency after a careful evaluation of all

the factors listed in Section 1667 of the State Administrative Manual.

! hereby certify that | am authorized to act on behalf of the head of this agency in matters pertaining to the retention and disposal

of records. (Per Section 1611 of the State Administrative Manual.)

o
{16} SIGNATURE--RECORDS MENT ANALYST

P O‘VTT(\

(1) TITLE

{18) NAME (Printed or Wped)

\‘\’f/\\\\\/ \‘\-AJ\‘/\/ T

49) TELEPHONE

33 M2

(Zﬂ] DATE SIG])
A/ 200

,P, RT Il —DEPARTMENT OF GENERAL SERVICES A ,BROVAL {Per Government Code Section 14 755)

(22) APPROVAL NUMBER @,@ 1

328

(24) DATE SIGNED

AOVEMNRER._ Y. 2&2 )

ART lil -- ARCHIVAL SELECTION (Per Government Code Section 14755}

ARCHIVES USE ONLY_

THE ATTACHED RECORDS RETENTION SCHEDULE:

(zsylj Contains no material subject to further review by the California State

Archives

Contains material subject to archival review. ltems stamped "TRANSFER

@ TO ARCHIVES" may not be destroyed without clearance by the S
of State. (Per Section 1614 of the Slate Administrative Manual .)

ecretary

8) DATE SIGNED

1w ./7, 2807

CALIFORNIA

STaTE AREAIVES

27) SIGNATBRE-CHIEF GF ARCH%W )
@JW, M 4 leﬂ,
70U - -

7



State of California

Records Retention Schedule
8TD. 73 (REV. 5-92)

DEPARTMENT (1)

Department of Consumer Affairs

SCHEDULE NUMBER (2) DATE (3)

VM= 2=V §/11/0)

ORGANIZATIONAL UNIT

Veterinary Medical Board

PAGE oF PAGES

\ N

DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (%)

See Instructions on reverse ADDRESS (Numbsr Strest City)
and in SAM 1600 1420 Howe Avenue, Suite 6, Sacramento, CA 95825 [eﬂ 1 328

flem | Cubic | GALIFORNIA M ]V PRA ] *

N&??ef Feet* A RS(IQLEES TITLE AND DESCRIPTION OF RECORDS E ! RETENTION (Exempt) REMARKS
ple i

Space USE ONLY (Triple space between ltems) IIJ ; | P&A
B:;‘:g" A | L |Office Dept. SRC  Total

(6) 0 @) (o] an | (12 (13) (14) 1391 (19

Mission Statement;

i

The mission of the Veterinary Medical Board (VMB) is to protect consumers and animals through proper licensing of veterinarians and registered veterinary
technictans, and through vigorous, cbjective enforcement of the California Veterinary Medicine Practice Act.

Records Management

1 A Records Retention Schedule Approval P Current
Request and Records Retention Schedules
(Std. 72 and 73)

2 Std. 70-Records inventory Worksheet P Current
Std. 71 - Records Transfer List P Current

3

4 Std. 76 -State Records Center Reference P Active
Request

5 Authorizatton For Records Destruction P 4
(Computer Printout)

* Provide total of office and departmental

Current

Current

Current

Active

Retain as current until superseded.

Although revision is required every five years
from the date approved by DGS, RRS that
are not revised remain in effect but are
considered non-current.

Retain as current until next inventary,

Retain as “Current” until all records listed
have been either destroyed, retired
permanently, transferred to the State
Archives, or when no longer needed, -
whichever is later.

Retain as "Active” until request for referral or
withdrawal is completed.

Retain for 2 yrs. from date destruction is
authorized, Then retain 2 more yrs. or until
audited, whichever occurs first .




State of California DEPARTMENT (1} SCHEDULE NUMBER (2} DATE (3; ’
Department of Consumer Affairs UM — Ve J/ AVZL
H ORGANIZATIONAL UNIT PAGE OF PAGES B
Records Retention Schedule Veterinary Medical Board ‘
STD.73 (REV. 5-92) 2 o
Sae Instructions on reverse ADDRESS (Number Sireat City) DEPAE@DF GENERAL SERVIGES APPROVAL NUMBER (5)
and in SAM 1600 1420 Howe Avenue, Suite 6, Sacramento, CA 95825 | ﬂ . 3 2 a N
Item Cubic | CALIFORNIA M|V PRA -
Number Feet STATE TITLE AND DESCRIPTION OF RECORDS E | RETENTION (Exempt) REMARKS
(Triple ARCHIVES (Triple space between Items) D | T &
Space USE ONLY | A IPA
ﬁfme)n A | L |Office Dept. SRC  Total
(&) 7) (8) (9) (10 | (11 | (12) (13) (14) (5| (18)
17.5 APPLICATION FOR LICENSURE Xl Information required for evaluation. Will be
transfered to items 6, 8, 9, 10. -
This file includes, but is not limited 10;
a. original application Exempt per Public Records Act, Govit Code
b. diploma 6254(c).
c. transcripts
d. Arrest/conviction record Access by data suject: Information Practice
e. Copies of exam results Act, Article 8.
f.  Letter requiring additional information
from applicant
g. Verification of out-of-state work exp .
h. Letter from fello practitioner verifying out-
of-state work experience
6 APPLICATIONS — IN PROGRESS 6 mo Xl
7 APPLICATIONS — REJECTED 2yr 3yr 5yr Xl
8 APPLICATIONS - EXAMINATION current current Current applies to applicants until they sit for
the exam. After the exam is administered, all
files are transferred to iterns 9and 10.

* Provide total of office and deparimental




State of California

Records Retention Schedule

STD.73 (REV, 5-92)

See instructions on reverse
and in SAM 1600

DATE (3)

DEPARTMENT (1) ‘SCHEDULE NUMBER (2) l '
Department of Consumer Affairs UMy | £/ \\/0 \
ORGANIZATIONAL URIT PAGE OF PAGES ' -
Veterinary Medical Board ,

e

ADDRESS (Numper

Streat

1420 Howe Avenue, Suite 8, Sacramento, CA 95825

City}

ﬁRTMENT OF GENERAL SERVICES APPROVAL NUMBER {8)

07.328.

Itern Cubic | CALIFORNIA M|V PRA .o
N(_L:_rpt:er Feet* A :gﬂ/i_ s TITLE AND DESCRIPTION OF RECORDS E i RETENTION (Exempt) REMARKS
nple +
Space USE ONLY (Triple space between ltems) LI) ; I gA
B;;‘:‘nes‘;“ A | L |Office Dept. SRC  Total
(6) (M (8) 9 (10) | (11y | (12) (13) (14) (18 {  (8)

9 APPLICATIONS — PENDING 2 3 5 B&P Code, Section 2015 (3): An applicant
who failed the practical exam shall be
allowed three subsequent exams during the
five year period.

10 APPLICATIONS — INITIAL LICENSURE 2 2 B&FP Code, Section 2015.5(2): An applicant
shall be deemed to have been abondoned...
(if the) applicant fails to submit the initial
license fee within two years after notification
by the board.

" EXAMINATION MASTER LIST 5 5 10 .

The exam information includes:

a. List of candidates

b. Examination scores (maintained in three

binders)

12 EXAMINATION MATERIAL

This file includes all material listed in the

applicant file and:

a. Answer sheets and answer key current | +3 current X Material is current until all requests for

: +2 +5 rescore or possibility of challenge re; the
validity have been processed.

b. Test booklets 2mo 2mo X New test booklets are printed for each exam
Public Records Act, Govt Code 6254(q);
exam data used to adminsiter licensing
exams is exempt from public disclosure.
Disposal criteria: Confidential witnessed
destruction.

* Provide total of office and departmental




State of California

Records Retention Schedule

5TD. 73 (REV, 5-92)

See Instructions on reverse
and in SAM 1600

DEPARTMENT (1)

Department of Consumer Affairs

DATE .:3)

0/ AVZAN

SCHEDULE NUMBER (2)

ViL-0\ev -

QRGANLZATIONAL UNIT

Veterinary Medical Board

PAGE OF PAGES

6

ADDRESS (Number

Streat

1420 Howe Avenue, Suite 6, Sacramento, CA 95825

City}

EMENT OF GENERAL SERVICES APPROVAL NUMBER 5
1

b
ot

item Cubic | CALIFORNIA M Y PRA .
Number Feet® STATE TITLE AND DESCRIPTION OF RECORDS E | RETENTION (Exempt) REMARKS
{Triple ARCHIVES (Triple space batwaen ltems) D | T &
Space USE ONLY I A IPA
B:;V:gn A L | Office Dept. SRC  Total
(6) 0 (8) (9 oy | ay | (12) (13) (14) (8 | (1)
LICENSE FILES Xl Exempt per Public Records Act, Govt Code
This files includes ali material listed in the 6254(c).
applicant file and:;
a. A copy of the original license Information may be accessed by the “data
i.e. large wall certificate subject” only, per Information Practices Act,
Article 8, Civil Code, Section 1798,
13 66.75 CURRENT LICENSES Active Active Active is until the current license fails to
+5 +5 renew within specified guidelines.

14 6 EXPIRED LICENSES 5 5 B&P Code Section 4902 (a-c). A perso}l must
reapply for a new license if not renewed
within five years after expiration.

15 3 NOTIFY | hecraSED LICENSEES 7 7

ARCHIVES
16 2 RENEWAL APPLICATIONS 4 4 Retain four years or until audit, whichever

* Provide total of office and departmental

occurs first.

Disposal criteria: confidential witnessed
destruction.



State of California DEPARTMENT {1) SCHEDULE NUMBER {2) o,«? 73 )

Department of Consumer Affairs NN L-\eyv/
Records Retention Schedule ORGANIZATIONAL UNIT PAGE OF PAGES
STD.73 (REV. 5.92) Veterinary Medical Board b
See Instructions on reverse ADDRESS (Number Stroa'l City) DE@R‘T ENT OF GENERAL SERVICES APPROVAL NUMBER (5)
and in SAM 1600 1420 Howe Avenue, Suite 6, Sacramento, CA 95825 ‘[] 3 2 R
fiem Cubic | CALIFORNIA M| v PRA oo
N(L;'T“?ef Feet* A RSJQLEIEES TITLE AND DESCRIPTION OF RECCRDS E | RETENTION (Exempt) REMARKS
riple 5
Space USE ONLY {Triple space between Items) El) I | gIA
Blet;;vnze;n A | | Office Dept. SRC Total
6) " 8) ) oy | g [ 12 (13) (14) L I ET)!
ADMINISTRATIVE FILES
NOTIFY 4 This subject file includes, but is not limited to: 4
e ARCHIVES]
a. Board meeting minutes 150 150 EL. PROGR AT WM‘
Original paper documents used for board P
meetings. Includes agenda and backup ‘ , :DE c:r.ﬁzzm/
material.
18 NOTIFY |p. Correspondence
ARCHIVES 1. budget documents 5 5 10 .
- 2. contracts ,
3. board policy
19 NOTIFY
ARCHIVES |¢. Legal opinions 5 5 10
20 d. Board personnel
These files include, but are not limited to:
1. travel expense claims ’ Active Active Active means for the duration of their term of
2. personnel forms +5 +5 office.

* Provide total of office and departmental



State of California

Records Retention Schedule

STD. 73 (REV. 5-92)

See Insiructions on reverse

DEPARTMENT {1}

Department of Consumer Affairs

r

SCHEDULE NUMBER (2) DATE (3}

ORGANIZATIONAL UNIT

Veterinary Medical Board

Ume-N\ev 2| {700

PAGE OF PAGES

{ &

ADDRESS {Number

Street

City)

DEI UT?‘ GENER%BE VICES APPROVAL NUMBER {5)
Fg !
. 2 8 s,

and in SAM 1600 1420 Howe Avenue, Suite 6, Sacramento, CA 85825
Ttem Cubic | CALIFORNIA M v PRA .-
Number Feet* STATE TITLE AND DESCRIPTION OF RECORDS E | RETENTION (Exempt) REMARKS
(Triple ARCHIVES {Triple space between ltems) D | T &
Bﬁé‘:ne:)“ Al L |Office Dept SRC  Total
6) @) @) (9) (o) | g | (12 (13 (14) (%) | (1e)
ENFORCEMENT FILES
This file contains all documentaion of
complaints, investigations, and accusations {
against a licensee. File include, but is not
limited to:
a. original complaint
b. requests for investigation
c. status reports
d. findings and recommendations
e. copies of legal documents
1225 COMPLAINTS Active Active X Active means until completion of comptaint
21 +3 +3 review process and dispotions of complaint
review committee’s recommendation.
26.75 INVESTIGATIONS/ACCUSATIONS Active Active X Active means until completion of investigation
22 +5 5 +10 and/or adminsitrative hearing and dispotion
of judgment.
Exempt from Public Records Act, Govt Cod
Section 6254(K) ‘
Not available to the data subject to Section
1798.3 ()(4) of the Information Practices Act.
Disposal criteria: confidential witnessed
destruction,
23 135 PREMISE FILES — VETERINARY Active Active
HOSPITALS +5 +5

This file includes, but is not limited to:

a. Original applciation
b. Inspection report
c. Copy of original certificate

* Provide total of office and departmental




